Download and Installation Instructions:
Pastel MicrOpay & Pastel Partner Payroll
2011 Update 3a

1. Select to save the file ‘Pastel Payroll 2011 Update 3a.exe’ to any directory on your
hard drive.

2. Once the download is complete, access Windows Explorer and browse to the
directory where the update was saved.

3. Please ensure that Pastel MicrOpay or Pastel Partner Payroll 2011 is closed.

4. Double click on the file ‘Pastel Payroll 2011 Update 3a.exe’.

5. The InstallShield Wizard will be launched. The following screen will display:

Welcome to the InstallShield Wizard for Pastel
Payroll 2011 Update 3

Pastel Payrall 2011 Update 3 Setup is preparing the
InstallShield Wizard which will guide you through the program
setup process, Flease wait,

Computing space reguirements
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6. Click Next. The following screen will display:

License Agreement

Please read the following license agreement carefully,

Software Licence Agreement

Your right to use the software (in object code only) and its associated
printed and electronic documentation (*Product”) is subject to the
terms and conditions set out in this licence agreement (*Agreement™}.
Breaking the seal to open the CD case, installing the software, or,
using any part of the electronic or printed material accompanying the
product, signifies your acceptance of the terms and conditions set out
below.

Therefore, please read them carefully before breaking the seal or -

@) [ accept the terms in the license agreement

() I do not accept the terms in the license agreement
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7. The terms of the license agreement must be accepted before you can continue with
the installation. Please read the license agreement carefully before you accept the
terms and click Next to continue. The following screen will display:

Ready to Install the Program

The wizard is ready to begin installation,

Click Instalt to begin the installation,

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard,

Instalishield
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8. Click Install to start the upgrade installation.
9. Please wait for the installation to complete. The following screen will display once the
upgrade is successfully installed:

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Pastel Payrall
2011 Update 3. Click Finish to exit the wizard,

[1 shaw the Windows Installer log

10. Click Finish to close the InstallShield Wizard.

11. Double click on the Pastel Payroll 2011 icon on your desktop to open Pastel
MicrOpay or Pastel Partner Payroll.

12. Access the Help...About menu to check that your current version is now displayed
as 2011 Update 3a.

About Pastel Payroll

Pastel Payrol Ok
Wersion 20017 Update 3a
Copyright & Pastel Software [Pry] Ltd

13. Access your payroll company from the File...Open menu.



14. Access the Utility...System Status menu and ensure that the total amount of

Processed employees is zero.
15. Go to File...Legislative Release . The following screen will display:

O] Legislative Upgrade / Update Assistant - Sole Access Made

Legizlative Upgrade 7 Update Overview

With the introduction of legislative or tas table changes in your country, certain

program and data files may need to be upgraded / updated, To do this, your

Fastel distributor will release a "Legislative Upgrade / Update''. Upgrades are

releazed at taw vear end and updates are released during a tax year. Thiz
... azsiztant introduces theze changes to your system.

If you are performing a legislative upgrade, vou need to register your legislative

upagrade with your Paztel distributor. Pastel does not allow yau to continue
processing payships if vou have not registered vour legizlative upgrade,

. . Leqislative updates do not require you to re-register with vour distributar,

MOTE: You may perform the legislative upgrade / update only if you have not
processed any of pour employess’ payslips for the current period.
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16. Click Next. The following screen will display:

Q| Legislative Upgrade / Update Assistant - Sole Access Made .

Backup

Itis imperative that pou make a backup of your company prior to processing the
Leqislative Upgrade / Update.

YWe suggest that you make at least two sets of backups and store ane zet at a
. different phyzical location than the computer. These backups should WOT be
(] overridden.
This 1z VERY IMPORTANT as any interference or power failure can cormupt your
data - canrupt data cannot be recovered!

If pou would like to backup your compary
.. . now, click the Backup button,

Click the Mext button bo continue with the assistant,

Q\
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17. Select to make a Backup of your data before you continue, as the legislative changes
that will be applied during this process, are irreversible.
18. Click Next. The following screen will display:



O] Legislstive Upgrade / Update Assistant - Sole Access Mode

Confirm operation

Wharning! The process you are about to initiate cannot be reversed. Pleaze
ensure that you have backups of vour data as outlined earlier,

To leave thiz soreen W THOUT running the Legizlative Upgrade # Update,
click the Cancel button.

Te PROCESS THE LEGISLATIVE UPGRADE / UPDATE, click the Process
button.

®
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19. Click Process to continue. The Legislative Release will now apply the new statutory
tax rates and any other legislative changes for the 2010/2011 tax year.

PLEASE NOTE: The Legislative Release will only apply changes applicable to the tax year
your current company is processed in. If you complete the Legislative Release on your
2009/2010 company, only the 2009/2010 legislation will be applied. The 2010/2011
legislation will only be activated once you process payslips from March 2010.

20. The following message will display:

Legislative Upgrade / Update Assistant - Scle Access Mode

I.-" A This Legislative release contains necessary changes to the calculation
W totals on Pastel's transaction templates and transactions,

Select Yes to update all Pastel transactions and templates plus any
transacticons linked to Pastel Templates, This will affect the preset Pastel
calculation totals except Actual Income, Retirement Funding Income
and MNon Retirement Income.

Select Mo to make no changes to your transactions calculation totals,

MNo

21. Click Yes to apply the legislative changes relevant to the tax year you are currently

processing.

22. Please wait until the legislative upgrade is complete.
23. The following message will display:

Legislative Upgrade / Update Assistant - Sole Access Mode

b Legislative changes have been made.

LegCh.tet file in your company directory,

W The Legislative Changes report will now print and will be saved in the

[=]

OK




24. Click OK. You will now have the option to view a list of changes that were applied to
your transactions and calculations. You can select to print the Legislative Changes
Report to screen, printer or any of the file output options listed. Alternatively, click
Cancel if you do not want to view this report. The following screen will display:

Ql Legislative Upgrade / Update Assistant - Sole Access Mode

Operation complete

The Legislative Upgrade / Update has been completed successfully. Click the
Firizh button to lzave the aszistant,

Q\

2 Softline PASTEL

PAYROLL

)

25. Click Finish to close the Legislative Upgrade Assistant.
26. The upgrade to Pastel MicrOpay or Pastel Partner Payroll 2011 Update 3a is now
complete.
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